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Application form for Certificate of Employment
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Pick up in person at the Personnel Office or the contact person for personnel affairs at the
& Chiayi Campus
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Electronic file sent to the following e-mail address
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Application form for Certificate of Employment
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Fees for up to 3 copies of Chinese/English Certificate of Employment and Salary and Assessment
Certificate are waived for current employees.
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The University will provide 1 copy of the Chinese Certificate of Separation upon separation/retirement

(the employee is not required to fill out any forms or pay any fees). Fees are required when applying

for the second and above copy of the Chinese Certificate of Separation and Salary and Assessment
Certificate.
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Fees are required when applying for a Chinese/English Certificate of Separation and Salary and

Assessment Certificate if the separation has taken effect for more than 7 days.
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The fee for each certificate is NT$50. Please pay the fees at the automatic payment machine in the Office
of General Affairs, and then submit the receipt for application. If you are unable to pay at the automatic
payment machine, please contact the case officer at the Personnel Office to obtain the account number
for remittance.
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The certificates can be collected 5 to 7 working days from the following day after an application is

accepted.



